CCATS’

AN ARRS (M) BRAF
CCATS (SuZhou) Co., Ltd

- ORI B

Confidentiality Management Regulations

AT

il E BT
Formulate or modify AT N 25 47 il 5E H % 1k
BT H W hix ) Revision Summary Formulated Checked Approved
Date Versions No.
P

2018 4 5/(‘7—\3/% - -

A 0 FRAT New issue ﬁ%r Jt . ﬁﬁ Jt
6 H1H

B S 2 1AL E B2 B Control documents are prohibited from photocopying




EYFRERATRS FM) HRAR %2 No.:

cc !TS® CCATS (SuZhou) Co., Ltd CCATS-WI-14
AT RE M E I E
Confidentiality Management Regulations J#% Page: 2

1.H /] Purpose

WA RIEAEM, X CCATSTENEFATIRG 15 B/, MR ZH T R
HIAL 25 M 4E 9 CCATS {5 %2+ . In accordance with relevant laws and regulations, the information
obtained by CCATS in certification activities shall be kept confidential to protect the rights and
interests of the auditee or client and maintain the reputation of CCATS.

2 J8E Scope

RHE G T CCATSHT A Nt (B4 A IEMEZR A 2. LICCATS A XL TAERIAMB A ).
This document is applicable to all CCATS staff(contain the Committee for safeguarding impartiality,
work in the name of CCATS).

3 B35 Responsibility

CCATS i &t [ 73 F AL A1 TSt AH 2R 8N A SR PRIEA RILE B 24T - All CCATS

staft should keep this document be carried out smoothly.
4 #%EProvision

4.1 ZifRE {5 S 8$5: Following information must be keep confidential;

a) HIIE A2 TR} L SC4; Submitted material and document of application;

b) ®AZHFTREU A G B A S IR 57 %R M AH 518 3 5 Reference information,
non-conformity report, assessment report and reference record;

c) HiE NERATIRZ /5 E; Application required information;

d) AN E IR RSO A RFIMEE; CCATS document and reference information;

e) ANEkE TR, (WnFESGEMEHE) FRE P25 Other information not
from client, such as complainer and legal supervisor;

) W AR ) AN B . Other information related the confidentiality.

4.2 fRr% % 4E Arrangement of confidentiality

4.2.1 CCATS A S /pdihl, N ZEREAMSCHE BER Sids, TR IRE 7£ % 8 ot
A, AT AAGIFER], WAREAERIE UER T P BofE # . CCATS headquarters

and site offices should be properly kept 4.1 documents, materials and records, and place them in the

appointed file cabinets, nobody can copy or diffuse and spread in any way on any occasion.
4.2.2 AFNIETEBIRE 2, RZHHE, Fra N AR & R S S8 B AN AR s th

Without approval, all staff shall not be allowed to carry confidential information out from
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workplace, except for assessment need.

4.2.3 FHATI S RLI , oA AL LA N ) w3 A% 5 B AT LAL) F) DR R 5E « Asssessor leader
shall declare CCATS’ s confidential rules to client when perform on-site assessment.

424 HIZAPTERR, EIIE A RSSO BURL, 5 B AR A L A e s
5, MMFEMHUH . To all assessors, all materials and documents used in assessment activity shall
be returned after on-site assessment, can’ t be used for other purpose.

4.2.5 HRZHAA MG, I E NG DA N A% SCRB #2078 BUE TSP RT B
To all assessors, can’ t request any document and material in name of personal.

4.2.6 FNUEAZ I 1 IR 8 1207 8 B BOR B R™ M IR %5 . Keep confidential for all
management and technical document of client.

4.2.7 (EARZCFI N BB AR BE = TR R %% . Keep confidential for
information when input in CCATS work system.

4.2.8 H R A A N AE R R 2 B A A% T T R0Z AL G AR SRR B AE BRI AE
CCATSKufi LAt 2 AT, IEHE B AR (B PFrAIETE Bl N 2 2 A AT 3 X 3
BALED AR MRRETE SO YR B B . A HAE S, BT R UAT
Z AR LIAh, #K: T LLPR%E . Assessor leader should inform the client in the closing meeting that
relevant certificate information will be placed on CCATS website publicly. Certificate information
including client s company name (or multiple sites are within the scope of assessment by

headquarters and any area location) , relevant regulatory documents, scope, and geographic location.
All other information will be confidential except assessed company permit to public.

429 WERERE S RERF I Note for the disclosure of confidential information:

a) HHT LR LS B T A UGENIA . [FAT VRS 7 R s ARy,
W I T 435 it 3@ R FL & P, 9145 20 % P A5 Tl [F] 5. When the confidential information must be
provided to other certification bodies, peer group assessment scheme of the agreement, shall notify

the activity to the client, and get the official permission of the client.

b) HIEJEATIRE TUEM f7 E IR L2 7 2 VR BN BRARE R S A E, 75 RO BTt
Z A5 B @ m A o2 % P BN N . When fulfill the legal responsibility, need provide the
confidential information of the client, should notice related clients or person, unless defined in law
provision.

4.3 {R% 7K Confidentiality commitment
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4.3.1 CCATSFIrA N REINEEE (2 ILTE S REAEEAS), JE ARG 87 R
CCATS all staff should sign the Impartiality and confidentiality undertaking, and assure keeping

relevant information confidential.

4.3.2 Z 5 ZMHRN BAES IS ALHT N A BT A& . All relevant participate in the
assessment should commit the fairness before perform the assessment.

4.3.3 FENIETEST, vl Gt s s X S N (BREIMERIZH %07 42
MFERR, NMFSE HIE NSRRI G0 TV SRR A ENA E S, DUERHIEA
. S, HeHRN 51 [ 8E 2 5 AH SC YIRS 3 B A R A A7 9C S 5 % kL. During the
certification activities, for avoiding external assessor or expert have interest relationship with the
client, shall notify the client, and provide external personnel's professional background and the
organization's information to the client. Otherwise, part-time personnel should avoid participating in

relevant certification activities or not have access to relevant documents and materials.
4.4 NERAMEmIER G R, HIEANATT. CCATSEIRARE T TR ES T HATE
A B 2B 7L 5115 . Whoever in violation of these provisions and cause consequences shall

undertake the responsibility. CCATS headquarters will punish the responsible person and

investigate legal responsibility.
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